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Panjab University. / b&
Chandigarh.
Subject: - Filling up one (01) post of Administrative Officer on deputation basis at PGIMER,
Chandigarh. o — :
o The Institute proposes to fill up one (01) post of Administrative Officer on
i  Cl Chandigarh havi
deputation basis in Pay Level 10 in the Pay Matrix as per 7" CPC at PGIMER. Chandigarh having
p — T __\_\__‘-‘_\_-

following qualification/experience:
“Officers under the Central Government/State Govt./U.T. Administration of the

Central Statutory/Autonomous Bodies holding analogous posts on regular basis or
with at least 5/10 years of regu.lar service in the grade of Assistant Administrative
Officer/Office Superintendent in the Level-O7/Level-06 of pay matrix or equivalent
respectively and having a Degree and experience in administration and
establishment matter and also preferably in Accounts matter. Officers having

M.B.A or PG Diploma in Personnel Management shall be given preference.”

The term of deputation will be for one year or till further orders, whichever is

earlier, extendable to further period of time as per the need and requirement of the Institute in
accordance with the standard terms & conditions of the Deputation as provided under Appendix

5 of the FR/SR Part-l. However, total period of deputation shall not ordinarily exceed three

years.
You are requested to forward the names of suitable officers on prescribed performa who
are willing to serve this Institute on deputation basis along with their ACR/APARs for preceding
five years. While sending the panel, it may kindly be ensured that no departmental/disciplinary
proceedings are pending/being contemplated against the officers and the same should reach this
office latest by [2- 03 -2=2 A copy of the advertisement notice and prescribed format is

~—
\_______________________-_.‘

enclosed herewith.

Yours sincerely,

Encl: As above,

e : ctor (Admn.)
PGIMER, Chandigarh
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F. 3001/E1(2)/PGI/CHD/2023 Date: /0 [ol [202Y
ADVERTISEMENT NOTICE

It is proposed to fill up O1 post of Administrative Officer on deputation basis In
Pay Level-10 in the Pay Matrix as per 7% CPC at PGIMER, Chandigarh with following
qualification/experience:

"Officers under the Central Government/State Govt./U.T. Administration of the
Central Statutory/Autonomous Bodies holding analogous posts on regular basis or
with at least 5/10 years of regular service in the grade of Assistant Administrative
Officer/Office Superintendent in the Level-07/Level-06 of pay matriz or equivalent
respectively and having a Degree and experience in administration and
establishment matter and also preferably in Accounts matter. Officers having

M.B.A or PG Diploma in Personnel Management shall be given preference.”

The term of deputation will be for one year or till further orders.
whichever is earlier, extendable to further period of time as per the need and requirement of the
Institute in accordance with the standard terms & conditions of the Deputation as provided under

Appendix 5 of the FR/SR Part-l. However, total period of deputation shall not ordinarily exceed
three years.

The application duly filled by the applicant on the prescribed performa may be
sent to the Director. PGIMER, Chandigarh through the Head of the

Department/Institution/Organization by ll'ﬂw alongwith their ACR/APARs for
preceding five years. While forwarding such applications, it may be ensured that no
departmental/disciplinary prt;ceedings are pending/being contemplated against the officer and a
certificate to this effect shall be furnished. In case, it is not possible to send the application

through proper channel before the last date, an advance copy may be sent. The advance copy
should be accompanied by APARs duly certified by the competent authority. However, the final
selection will be considered only after receipt of the application through proper channel.
Incomplete applications and the applications received after due date will be
summarily rejected. The Director, PGIMER reserves the right to increase/decrease the number of
posts/withdraw the selection process at any stage due to without assigning any reasons/claim
thereto.
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Application Format

Aa1H
Name (in capital letters)

qmqmrwua‘g-#émﬁm_

Address with Telephone/mobile number &

== fafy .

dartagta #r fary

Date of Birth e

e-mail address .

Date of Retirement

&y d7aar

Educational Qualifications

adAN [FaTEdT &7 A1H U9 947

Name and Address of the present employer

~]

FaRd IR R AFa R RO 2w F
A 7 ie. T9300-34800 + AT T Z 4200) FALT-6

Date of appointment on regular basis (in the scale
of PB-3 i.e. # 9300-34800 + Grade Pay ¥ 4600)
Level-6 under pay matrix as per 7" CPC

T w PR H R A& 2 s
UHTA Hie ¥ 9300-34800 + YT T 2 4600) F-7
Date of appointment on regular basis (in the scale
of PB-3 i.e.  9300-34800 + Grade Pay % 4600)
Level-7 under pay matrix as per 7" CPC

fafaa 3R 1 fAgida 1 fafy (G ds -2 ¥ F
SAT Fie % 15600-39100 + AZY 2 5400) FT-10

Date of appointmeni on regular basis (in the scale
of PB-3 i.e.  15600-39100 + Grade Pay Z 5400)
Level-10 under pay matrix as per 7" CPC

10.

T HTY Alegdr 9ied Aeafagarea 8
Fonr/faamaforsy # B aF € 2

Do you possess Degree in Arts/ Science/
Commerce from a recognized University?

FIT H9F UTH  ALRIT HAHE § FAdHET

feaf/feearar &7
Do you possess Post Graduate Degree/ Diploma

in Material Management?

12.

FeAHAT g 9g &1 Jehfcr

Nature of present employment

- .

13.

ol aR@s HEd 9fa A

Total emoluments drawn per month

14.

oo ot asf & o @ afde
ACR grading for the last five years

Jmafed oz & o g Hfafed gaan, afz ¢, s
1Y YT 677 & WS A1 §AYA A I5qT@ F=T
digd &

Additional information, if any, which you would
like to mention in support of your ability for the

post
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